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1. O0ume MoJI0KEeHUA

1.1. [lpaBuna oOMeHa [elOBBIMH MOJAApKaAaMU M 3HAaKaMHu JIEJIOBOTO
rocreripuuMctBa B MAJ[OY oOemckuii cao Ne 32  (nmanee — VYupexiacHHE)
(manee — [IpaBuna) pazpaboTaHbl B COOTBETCTBHH C MOJOXKEHUsIMU KoOHCTUTYHHMH
Poccuiickoit ®eneparnuu, DenepanbHoro 3akoHa ot 25.12.2008 Ne 273-03
O npoTUBOAECHCTBUU KOPPYILIMU» U TPUHATHIMA B COOTBETCTBHUHM C HUMHU UHBIMH
3aKOHOAATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. [lpaBuna ompenensitoT €AUHBIC IS BCEX PAOOTHHUKOB YUPEIKICHUS
TpeOOBaHMS K JAPCHUIO ¥ IPUHSATHIO JICJIOBBIX MTOTAPKOB.

1.3. Yupexnenvue MOAIEPKUBACT KOPIOPATUBHYIO KYJIBTYpYy, B KOTOpPOH
JICJIOBbIE TIOJIApKH, KOPHOPATHUBHOE TOCTENPUMMCTBO U MPEACTABUTEIIbCKUE
MEpONPUSTUS PACCMATPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT JJIsi YCTAHOBJICHUS
U TIOJIJICP>)KaHMsT  JCJIOBBIX OTHOIIEHUWM U Kak MPOSBICHUE OOIIETIPUHSATOM
BEJKIJIMBOCTH B XOJI€ JEATEIIBHOCTH Y UPEKICHUS.

1.4. YupexxieHne HWCXOIUT U3 TOro, 4YTO JOJTOBPEMEHHBIC JIEJIOBbBIC
OTHOILICHHS] OCHOBBIBAIOTCS HAa JOBEPUU U B3aUMHOM yBaKeHUHU. OTHOIICHHUS, TTPU
KOTOPBIX HApYIIAETCS 3aKOH W TMPUHIMIBI JI€JI0BOM 3TUKH, BPEIAT pEmyTaluu
VYupexxaeHus M 4eCTHOMY HMEHHM €ro paOOTHHUKOB, M HE MOTYT O0O€CIeuuTb
YCTOMYMBOE JOJTOBPEMEHHOE PAa3BUTHE YUPEKICHHS. Takoro pojga OTHOIICHUS
HE MOTYT OBbITh MIPUEMJIEMbI B PAKTUKE paOOTHI YUPEKICHHUS.

1.5. edicteue  IlpaBun  pacmpocTpaHsieTcss Ha  BCeX  pabOTHHKOB
VYupexaeHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JTOJIKHOCTH.

1.6. [lannusie [IpaBumia mpecnemayeT CIeIyronIue Iein:

- o0ecrieueHre e€AUHOOOPA3HOTO TMOHMMAaHUS POJM U MecCTa JICJIOBBIX
MOJAPKOB, JIEJIOBOIO TOCTEIPUUMCTBA, TMPEJACTABUTEIBCKUX MEPONPUITUN B
JIEJIOBOY MPAKTUKE YUPEKIACHUS;

- OCYIIECTBJICHUE YNPABJICHYECKOW M  XO3AWCTBEHHOM JI€SATECIILHOCTU
VYupexaeHus UCKIIOYUTEIbHO Ha OCHOBE HAJIJIEKAIIUX HOPM U MPaBUI JI€IOBOTO
MOBEJCHUS, 0a3UPYIOMMXCS HA TMPUHIMIIAX KauyecTBa MPEJOCTABICHUS YCIYT,
3aIUTHl KOHKYPEHIINH, HEIOMYIIEHUs KOH(IIUKTa HHTEPECOB;

- OIpe/ieNieHne €IUHBIX JJIsi BCeX PAOOTHUKOB YupexkIeHus TpeOOoBaHUM
K IApEHUI0 W TPUHSTUIO JIEJIOBBIX TMOAAPKOB, K OpraHu3allid M Y4acTHIO
B MPEJICTABUTEILCKUX MEPOIIPUATHSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0YIIOTpeOIeHHEM
B 00J1aCTH MOJIapKOB, MPEJACTABUTEILCKUX Meponpustuil. Hanbonee cepbe3HbIMU
U3 TAKUX PHUCKOB  SBJSIIOTCS  OMACHOCTh  MOJKYyMa W B3ATOYHUYECTBO,
HECIMPaBEJIMBOCTh MO OTHOIIEHHWIO K KOHTpareHTaM, MPOTEKIIMOHU3M BHYTPH
YupexaeHusl.

2. TpeGoBanus, npeabABJsieMble K IeJI0BbIM NMOAapPKaM
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U 3HAKaM A€J0BOro rocTerIpuuMcCcrBa

2.1. PaGoTHUKN YupexaeHHss MOTYT TOJIydaTh JAEJIOBbIE MOJApKHU, 3HAKU
JIEJIOBOIO0 TOCTENPUHMMCTBA TOJBKO HA OQPUIMAIBHBIX MEPOIPUSATUAX, TpPU
YCIOBUM, YTO OTO HE MPOTUBOPEUUT TPEeOOBAHUSIM AHTUKOPPYNIIMOHHOTO
3aKOHOAATENBCTBA U HacToAIMM [IpaBumnam.

2.2. Tlojapku ®  yclyru, TOpUHUMAEMble WIM  MPEIOCTaBIsIEMbIe
VYupexxaeHueM, NepefaroTcss U MPUHUMAKOTCS TOJBKO OT UMEHU YUpEXKIECHUS B
IIEJIOM, a HE KaK MOJAapOK WK Nepeiadya ero OT OTAEIbHOro paboTHHKA.

2.3. JlenoBbie TIOIapKH, KOTOPHIE PAOOTHUKU OT UMEHHU Y UPESKICHUSI MOTYT
nepeaaBarh JPYyruM JIUIAM WM MPUHUMATh OT APYTUX JUIl B CBSI3U CO CBOEH
TPYJOBON JEATEIBHOCTBIO, & TAKXKE IPEACTABUTEIBCKUE PACXOJbl Ha JEJI0BOE
TOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH CJIEAYIOIIUM KPUTEPHUSIM:

- OBITH TIPSIMO CBS3aHBI C YCTaBHBIMU LIETSIMU JIESITEILHOCTH Y UPEKICHUA,
an00 C MaMATHBIMU JaTaMH, OOWIEeSIMH, OOIICHAIIMOHAIBHBIMU TPa3HUKAMHU,
WHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMHM, COpPa3MEPHBIMU U HE SIBISATHCA
peaMeTaMy pOCKOIIIH;

- HEe TMPEACTaBIATh COOOM CKPBITOE BO3HArpa)JCHHE 3a YCIyTy, JCHCTBUE
iy 0e31eCTBUE, MOMYCTUTENBCTBO WM TOKPOBUTEIBCTBO, MTPEIOCTABIICHUE TTPaB
WU TIPUHSTHE OMpPEACICHHBIX PEIICHUM, JMO0O0 TOMBITKY OKa3aTh BIUSHHUE Ha
MTOJTy4aTess ¢ NTHOW HE3aKOHHOW WJIM HEATUYHOU LIEJIBIO;

- He co3JaBaTh I ToJydarensi o0s3aTelbcTBa, CBSI3aHHBIE C  €ro
CIIYy)KEOHBIM  TOJIO)KEHUE WM HCIOJHEHUEM CIY)KEOHBIX  (JIOJKHOCTHBIX)
00s3aHHOCTEM;

- HE CO3JaBaTh pPEMYTAalMOHHOTO pUCKa JJs  JEJIOBOr0  HMHJIKA
VYupexaenus, paOOTHUKOB U HWHBIX JIMI[ B CIIy4ae PACKPHITUS HHPOPMALUU O
COBEPIIEHHBIX MMOJAPKAX U MOHECEHHBIX MPEACTABUTEIBCKUX PACX01AX;

- HE TMPOTHUBOPEUYUTH MPHUHIUIAM U TPEOOBAHHUSIM AHTUKOPPYIIIMOHHOTO
3aKOHOJIATEJILCTBA Poccuiickon denepanuu, [Tosnoxenunto 00
AHTUKOPPYIIIMOHHON TMOJUTHKU B YupexaeHuu, Kojaekcy 3THKU U CIy»KeOHOTO
MOBEJCHUSI PAOOTHUKOB YUPEKIACHUS M OOIICTIPUHATHIM HOpMaM MOpald |
HPABCTBEHHOCTH.

2.4. JlenoBeie TMOJAapKH, B TOM 4YHUCJIE B BHUJC OKa3aHUS YCIyT, 3HAKOB
0CcO00ro BHUMAaHUS U YYaCTUsI B pa3BJeKaTEIbHBIX U aHAJIOTUYHBIX MEPOTIPUATHIX
HE JOJOKHBl CTaBUTh MPUHUMAIOIIYI0O CTOPOHY B 3aBHCHMOE IMOJIOXKEHUE,
MPUBOJUTHh K BOSBHUKHOBEHHUIO KAKUX-TMOO BCTPEUHBIX 00SI3aTEIBCTB CO CTOPOHBI
NOJIy4aTesis UM OKa3bIBaTh BIIMSAHUE HA OOBEKTUBHOCTD €0 JEIOBbIX CYXICHUHN U
pELICHUN.

2.5. CTouMOCTh W TIEPUOJUYHOCTH JAPCHUS] W TOMYYCHUS JIETTOBBIX
MOTAPKOB W/WJIM y4acTUS B MPEICTABUTEITHLCKUX MEPOMPHUATUSIX OJHOTO M TOTO KE
TPETHErO JIMIA JOJDKHBI OMNPENENAThCS JCIOBOM HEOOXOIMMOCTBIO U OBITh
Pa3yMHBIMHU.

2.6. B xagectBe mogapkoB paOOTHUKH YUpEXKIECHHUS TOJIKHBI CTPEMHUTHCS
UCIIOJB30BaTh B MAaKCHUMAJIbHO JOMYCTHUMOM KOJIMYECTBE CIIYYaeB CYBEHUBI,
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MPEAMETHI U U3JIETUs, UMEIOINE CUMBOJIMKY Y UPEIKICHHUS.
2.7. Tlogapkyu ¥ ycIyTd HE JIOJDKHBI CTaBUTh MMOJ COMHEHHE WMMHUJIK WU
JICJIOBYIO PEMyTaIMIo Y UpeKIeHUS WU ero paOOTHUKOB.

3.1lpaBa u 00A3aHHOCTH PAOOTHUKOB YUpexaeHHsi NPU OOMeHe
J1eJI0BbIMH NOAAPKAMM U 3HAKAMM /1€JI0BOI0 rOCTENPUUMCTBA

3.1. PaGoTHHKM, IPEACTABIISISI MHTEPECHl Y UPEXKICHUS WU JEHCTBYS OT €T0
UMEHH, JOJDKHBI COOJIOAATh TPAHULBI JTOMYCTUMOTO TOBEACHHS TNPU OOMEHE
JIEJI0OBBIMU MTOJAAPKaMH U MPOSBJIEHUU JEJI0BOIO TOCTEIPUUMCTBA.

3.2. PaboTHuKM YupexKIeHHs BIPaBe JapUTh TPETbUM JIUIAM U MOJIy4aTh OT
HUX JIEJIOBBbIE MOJAPKH, OPraHMW30BBIBATH W y4YaCTBOBATh B IPEIACTABUTEIBCKHUX
MEPOTNPUATHSX, €CIH 3TO 3aKOHHO, ’TUYHO U JENAETCS UCKIIOUYUTENBHO B JIETOBBIX
LENAX, ONPENEIECHHBIX HacTos MMy 1IpaBrnamu.

3.3. IIpu 1100BIX COMHEHHUSX B MPAaBOMEPHOCTH WU STHUYHOCTH CBOUX
NeHCcTBUML  pabOOTHUKK YUpexJeHuss o0sf3aHbl IOCTaBUTh B H3BECTHOCTH
PYKOBOAMTEIS YUPEXKICHNS U IPOKOHCYJIBTUPOBATHCS ¢ HUM, IIPEXK/IE YEM JapUTh
WM TOJy4aThb MOJApPKH, YYacTBOBaTh B TEX WM HMHBIX MPEICTABUTEIBCKUX
MEPOINPHUATHSIX.

3.4.1lpyu mnomydyeHHH JEJIOBOrO TOJAapKa WM 3HAKOB  JICJIOBOTO
TOCTENIPUMMCTBA pPAOOTHUKUA YUpexXaeHHs o0sA3aHbl NPUHUMATh MEPBI 10
HEJOMYIEHUIO BO3MOKHOCTH BO3HUKHOBEHHSI KOH(QJIMKTA HHTEPECOB.

3.5. PaboTHuKM VYUpexaeHWs HE BIpaBe HCIOIb30BaTh CIY)EOHOE
MOJIOKEHUE B JIMYHBIX LEJSIX, BKIIIOUas UCMOJIb30BAaHUE UMYILIECTBA Y UpEKICHUS,
B TOM YHCJIE:

- ISl TIOMYYEHUs TOJAPKOB, BO3HATPAXACHUS M WHBIX BBIFOA Ui ce0st
JUYHO W JAPYTUX JIMII B OOMEH Ha OKa3aHUE YUpEexXJCHHEM KaKuxX-JInOo YCIyT,
OCYILIECTBICHUS MO0 HEOCYIIECTBICHUS OINpEAETICHHBIX ACUCTBUN, Mepenayu
uH(MOpMAIIUU, COCTABIISIIONICH  CIY)KEOHYI0, KOMMEpPYECKYI0 WM HHYIO
OXPAaHSEMYIO 3aKOHOM TalHYy;

- 17151 TIOJTy4€HUs MOJIapKOB, BO3ZHATPAXKICHUSI U MHBIX BBITOJ JISl TUYHO U
JPYTUX JIMI[ B MPOLIECCE BEACHUS Jed YUpEKIAEHUs, B TOM YHCIE, KAK 10, TaK U
IOCJIE  MPOBEACHUS INEPETOBOPOB O  3AKIKOYEHUM  T'PaKIAHCKO-IIPABOBBIX
JIOTOBOPOB U MHBIX CIENOK.

3.6. PaboTHukam VYupexaeHuss HE pPEKOMEHIyeTcsl NpUHUMATh WU
nepeapuBaTh MOJAPKU JUOO YCIYTH B JIFOOOM BUJIE OT TPETHUX JIMI[ B KAa4eCTBE
0J1aroIapHOCTH 32 COBEPILIEHHYIO YCIYTy WM JJAHHBII COBET.

3.7. He nomyckaercsi mepenaBaTh U MPUHUMATh MOJAPKUA OT YUpPEKICHUS,
ero pabOTHUKOB U MpEJCTABUTENCH B BUJE JICHEKHBIX CPEACTB, KaK HaJUYHBIX,
Tak ¥ O€3HAJMYHBIX, HE3aBUCHUMO OT BAJIIOTHI, a TaKke B (pOpMe aKIIMid, ONMI[HOHOB
WJIM WHBIX JIMKBUHBIX [IEHHBIX OyMmar.

3.8. PaGoTHukM YupexaeHus AOHKHBI OKa3bIBaThCS OT TIPEIJIOKCHUA,
MOJIy4eHHUs! MOJapKOB, OIJIAThl UX PACXOAOB U T.I., KOTJa MOJOOHBIE NEHCTBUS
MOTYT MOBJIMATH WJIA CO3]aTh BIIEYATIEHUWE O BIWSHUM Ha HCXOH CHENKH,
pE3yNbTaT NPOBEAEHUS TOProB, HA IPUHUMAEMBbIE Y UPEKICHUEM PELICHUS U T. 1.
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3.9. PaGotHuku VYupexnaeHuss He mpuemioT Koppynuuu. llogapku He
JOJKHBI OBITh WCTOJB30BAHBI ISl Ta4H/TIONYYCHHUS B3SATOK WM KOPPYIIUU B
JTFOOBIX €€ TIPOSBICHUSIX.

3.10. PaGoTHuk YupexaeHus He BIIpaBe IMpeasiaraTh TPETbUM JIHUIAM WU
NPUHUMATh OT TaKOBBIX MOJAPKH, BBIILJIATHI, KOMIIEHCAIIMM U T.I. CTOUMOCTHIO
ceeiie 3000 (Tpex Teicsd) pyOJsiel Wik HE COBMECTUMBIC C 3aKOHHOM MPAKTHKOU
JICJIOBBIX OTHOIICHWH. Ecnm paboTHHKY YUpekaeHHs MpenjiaraioTcs Mogo0HBIC
NOJapKu WJIM JCHbIM, OH 00s3aH HEMEIJICHHO 00 JTOM PYKOBOIHUTEIIO
YupexaeHus.

3.11. PaGoTHuk YupexIeHHus KOTOPOMY TPH BBIOTHEHUH JIOJDKHOCTHBIX
00s13aHHOCTEH TPEIararoTCs MOIapKU WIIM WHOE BO3HATPAXKICHHUE KaK B MPSMOM,
TaK ¥ B KOCBEHHOM BHJIC, KOTOPbIE CIOCOOHBI MOBIUATH HA MOATOTABINBACMBIC
W/MIW  TPUHUMAaeMble WM  DEIICHHWS WM OKa3aTh BIUSHAEC Ha  €ro
nelicTBue/0e3eCTBHE, JOKEH:

- OTKa3aThCsl OT HUX U HEMEJICHHO YBEJOMUTH PYKOBOJIUTENSL Y UPEXKICHUS
0 (pakTe mpenoKeHus mojapka (BoO3HaArpaKICHuUs);

-0 BO3MOXHOCTH MCKJIOYUTh JaJdbHEHIIME KOHTAKThI C  JIMIIOM,
MPEIIOKUBIINM TIOJIAPOK UM BO3HArpakJACHHUE, €CIIU TOJBKO 3TO HE CBS3aHO CO
CIIyK€OHOU HEOOXOAUMOCTHIO;

- cy4yae, €ciIM TOJapOK WM BO3HAarpaXKJIeHUWE HE MpeACTaBiIseTCs
BO3MOKHBIM OTKJIOHWTH WJIM BO3BPAaTHTh, IMEpPEIaTh €ro C COOTBETCTBYIOMIEH
CIIY’)KCOHOW 3alMCKOW 11 TPUHATHS COOTBETCTBYIOIIMX MEpP PYKOBOIUTEIIO
YapexxaeHus U IpoJoJDKUTh pabOTy B YCTAHOBJICHHOM B YUPEKIACHUH TOPSIKE
HaJ BOITPOCOM, C KOTOPBIM OBLJT CBSI3aH MOJAPOK MJIM BO3HATPAKICHHE.

3.12. B ciny4yae BO3HMKHOBEHHS KOH(MDIUKTa MHTEPECOB WM BO3MOXKHOCTH
BO3HMKHOBEHHUS KOH(JIMKTAa WHTEPECOB MPH TMOJYyYEHUH JEIOBOTO TMOJapKa WA
3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA PAOOTHUK YUpEXKICHUS 00513aH B TUCHMEHHOMN
dbopme yBemTOMUTH 00 ATOM OJHO W3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
MPOTUBOJICHCTBUE KOPPYIIIMKA, B COOTBETCTBUM C TIPOIEAYPOH pPaCKpPBITHS
KOH(JIMKTa UHTEpecoB, yTBepxkaeHHOU [lonokeHneM O KOH(IIMKTE HHTEPECOB,
MPUHATHIM B YUPEKICHHUH.

3.13. PaGoTHukam YupexaeHust 3amperiaeTcs:

- CaMOCTOSITEJIPHO MIPUHUMATh MPEIOKECHHUS OT OPTaHU3AIUN WIH TPEThUX
JUI] O BPYYEHWH [IENOBBIX TOJApKOB W 00 OKa3aHMM 3HAKOB JEJIOBOTO
TOCTCIIPUUMCTBA;

- MPUHUMATh 0€3 COIIACOBAHMS C JAUPEKTOPOM YUPEKIACHHUS JCIOBBIC
MOJApKK W 3HAKW JIEJIOBOTO TOCTEHMPUUMCTBA B XOJI¢ TPOBEIACHUS JICITOBBIX
MIEPETOBOPOB, TPH 3aKIIOUYCHUH JOTOBOPOB, a TAaKKE B HMHBIX CIydasx, KOTJa
MOI00HBIC ICUCTBUS MOTYT IMOBJIHUATH WM CO37aTh BICUATICHUE 00 WX BIUSHUU
Ha IPUHUMAEMBIC PEIICHUS;

- IPUHUMATD JICJIOBBIC TIOJIAPKU W 3HAKH JICTIOBOTO TOCTEIPUUMCTBA B XOJI€
MPOBENCHUSI TOPTOB M BO BpEMsl TPSIMBIX TEPETOBOPOB TMPHU 3aKIIOUYECHUU
JIOTOBOPOB (KOHTPAKTOB);

- POCHTH, TPEOOBATh, BRIHYXJAATh OPTaHU3AIMN WU TPETHUX JIHUI] TapUTh
UM MO0 WX POJICTBEHHUKAM JIEJIOBBIC MOJAPKUA W/WIM OKAa3bIBaTh B MX IOJb3Y



3HaKH JIEJI0BOTO TOCTEPUUMCTBA;

- IPUHUMATH MTOJAPKU B BUJIC HAJTMUHBIX, OC3HAINYHBIX JICHEKHBIX CPEJICTB,
IIEHHBIX OyMar, IparoleHHbIX METAJIIOB.

3.14. Yupexxenne  MOXET MNPUHATH  pelleHne 00  y4acTuh B
OJIarOTBOPUTENBHBIX MEPOTPUATHAX, HAMPABICHHBIX HAa CO3JaHHUE W YIPOUCHHE
umMuka  YupexaeHus. [lpmstom mmaH u  OMOKET ydacThs B JIaHHBIX
MEPOTIPUATUSX YTBEPKIAETCS PYKOBOIUTENIEM Y UPEIKICHUSI.

3.15.B caydae OCYIIECTBICHHS CIIOHCOPCKUX, OJaroTBOPUTEIHHBIX
nporpaMM  YUpexxJeHHe JODKHO —IMPEIBAPUTENBHO  YIOCTOBEPUTHCS, UTO
npefocTaBisieMas  YUpeKJIEeHHEM TOMOII, He OyIeT HCIOJb30BaHAa B
KOPPYNIIMOHHBIX MEJSAX WU HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aMMOAEHCTBUM C JMLAMH, 3aHUMAIOMIMMHU JOJDKHOCTH
MYHUIIATIATBHON CITYy>KOBI, clemyeT PYKOBOJCTBOBAThCS HOpMaMH,
PEryIUPYIOIIMMUA 3THYECKHE HOPMBI W TpaBUia CIY)KEOHOTO IOBEACHHUSA
MYHHUITUTIATBHBIX CITYXKaIIUX.

3.17. Heucnnonnenne Hactosmmx I[IpaBua MoXeT cTaTb OCHOBaHHEM
JUIS IPUMEHEHHUsT K PpabOTHHUKY MeEp JIUCUUIUIMHAPHOIO, aJAMHHHMCTPATHUBHOIO,
YrOJIOBHOTO M  TPa)/JIaHCKO-IIPABOBOI'O  XapakTepa B  COOTBETCTBUHU C
NEHCTBYIOIIUM 3aKOHO/1ATEIbCTBOM.

4. ObaacTh NPUMEHEHHSA

4.1. Hactosime IlpaBuna momjexaT NPUMEHEHHIO BHE 3aBUCUMOCTH OT
TOro, KakuM oO0pa3oM TMepeaaroTcsi JACNOBbIE TOMAPKH U 3HAKU JIEJIOBOTO
TrOCTEIPUUMCTBA: HATPSIMYIO WIIA Y€pe3 MOCPETHUKOB.

4.2. Hacrosimme [IpaBuia sSBISIOTCS 00sS3aTEIBHBIMU JUTSI BCEX PAOOTHUKOB
VYupexxaenus B nepuo paboThl B YUpEKICHHUH.

Paspaboran 3aBeayronuii: / Ctrapony0 JI.M.




